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What Evidence You Will Need to Complete the Application
To apply for the £10,000 Community Impact Grant, organisations must be able to provide the following information and supporting evidence. Some documents are required at application stage, while others may be requested if your application is shortlisted.
1. Organisational Information
Applicants must be able to provide:
· Organisation name, address, and contact details
· Legal status (e.g. charity, constituted group, CIC, social enterprise)
· Charity or company number (if applicable)
· Website or social media links (if available)

2. Governance & Financial Evidence
Applicants must confirm that they have:
· A governing document
(e.g. constitution or memorandum & articles)
· At least three unrelated trustees / directors / committee members
· A bank account in the organisation’s name with at least two unrelated signatories
If shortlisted, applicants will be required to provide:
· Most recent two years of annual accounts (or equivalent)
· Evidence of relevant insurance (e.g. public liability)

3. Safeguarding & Compliance (Where Applicable)
Applicants must confirm that appropriate policies and checks are in place, including:
· A Safeguarding Policy (where working with children or vulnerable adults)
· DBS / AccessNI / PVG checks for relevant staff or volunteers
· Compliance with equality, diversity, and inclusion requirements
Copies of policies may be requested if the application is shortlisted.

4. Project Information & Evidence
Applicants must be able to clearly set out:
· A 12-month project plan, including:
· Key activities
· Milestones
· Delivery timescales
· Evidence of community need the project addresses
· Target groups and estimated number of beneficiaries
· Expected outcomes and how impact will be measured
· Key risks to delivery and how they will be managed

5. Financial Evidence (Project-Specific)
Applicants must be able to provide:
· Total project cost
· A detailed 12-month project budget
· A project cash-flow forecast
· Details of any additional funding secured or being sought (if applicable)

6. Staff Engagement Evidence
Applicants must describe:
· How James Brown & Sons staff could meaningfully engage with the project
· Types of opportunities offered (e.g. volunteering, co-delivery, advisory support)
· Any safeguarding, training, or preparation required for staff involvement

7. Video Submission (Mandatory)
All applicants must submit a short video:
· Maximum length: 3 minutes
· Format: MP4, MOV, or link to YouTube/Vimeo/SharePoint/Google Drive
The video should clearly explain:
· The organisation and the community need
· What the £10,000 will enable
· The difference the project will make
· How staff could engage with the project

8. Declarations & Permissions
Applicants must confirm:
· Accuracy of all information provided
· Agreement to the Grant Terms & Conditions
· Consent for publicity if successful (press, social media, photography)
· Attendance at the April Award Presentation Event if awarded funding
· Authority to submit the application on behalf of the organisation




Helpful Tip for Applicants
Before starting the application, organisations are encouraged to:
· Review the Fund Guide
· Check the list of projects that may / may not be funded
· Ensure all required documents are available
Incomplete applications or missing evidence will not be considered.
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